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1. OBJECT AND EXTENT

These guidelines shall secure personnel working in laboratories against accidents and health damages, and that chemical laboratory work at the University of Tromsø (UiTø) are carried out in a safe way and in accordance with laws and directions.  These guidelines apply to all employees, students and guest scientists, working or performing experiments in laboratories at UiTø or in buildings that UiTø manage.

2. RESPONSIBILITY

In accordance with the set of rules in Working Environment Act, especially §114, the acting leader or the course supervisor is responsible for: 

· Preparing the conditions in such a way that these guidelines can be complied with.

· That employees and students are familiar with the fact that this work could be dangerous or injurious to health, and that they receive training, practice and the instructions necessary.

· Training http://www.adm.uit.no/persavd/hms/labsikkerhet/index.htm
· That necessary protective equipment are present and are used

Employees and students are responsible for:

· Follow the existing guidelines

· Use necessary protective equipment

· Report to the acting leader or the course supervisor leader any defects or mistakes made 

3. DEFINITIONS

	Acting leader:
	Acting leader: Employee that is appointed to lead or control other employees

	Course supervisor:
	Course supervisor for student’s laboratory courses, and also the teaching supervisor on these courses

	Employee:
	All that has a work relationship to the UiTø (including externally financed), guest scientists and students that in project are connected to a research laboratory.

	Student:
	Registered student at UiTø



	User:
	Employee/student that are using equipment.


4. GENERALLY

Supplier or employees at the UiTø undertake repairing equipment used to science and education.  To some extent is the maintenance performed by the user.  Some Faculties have own repair shop that does this. When equipment are handed in for repair, the form for repair of equipment shall always be filled out and signed by the user.  The user shall see to that the equipment always is cleaned before handing it in. 

Rapporter farlige situasjoner / uhell ved utfylling skademeldingsskjema

http://www.fm.uit.no/info/imb/hms/documents/Skadeskjema_210202-1.doc
5.   REFERANSER  OG VEDLEGG

Stoffkartoteket UiTø:

http://stoffer.uit.no/
Kjemikalieforskriften

http://www.lovdata.no/cgi-wift/wiftldles?doc=/usr/www/lovdata/for/sf/aa/aa-20010430-0443.html&dep=alle&emne=kjemikalier&
Retningslinjer for kjemisk lab.arb

http://www.adm.uit.no/persavd/reglementer/retningslinjer/hms/kjemlabretn.htm
Retningslinjer for biologisk materiale

http://www.adm.uit.no/persavd/reglementer/retningslinjer/hms/Bioretningslinjer_2001.doc
Avfallsrutiner

http://www.adm.uit.no/persavd/reglementer/retningslinjer/hms/spavfall98.htm
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		When equipment are handed in for repair, the user shall see to the following things:


		


That the equipment always is cleaned before handing it in.


See work routine for cleaning





The form for repair of equipment shall always be filled out and signed by the user.








When receiving equipment for repair, personnel performing the repair shall see to the following things: 





Do not start repairing equipment that is poorly cleaned.


Contact the user





Do not accept equipment if the form for repair of equipment is not filled out and signed.





Use always necessary protective equipment; gloves, lab coat, closed hood, mask.


See point 4.
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