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1. OBJECT AND EXTENT

These guidelines shall reduce the risk of accidents and health damages by securing that all work at the University of Tromsø (UiTø) is carried out in a safe way and in accordance with laws and directions. The instructions are valid for all staff, guest researchers and students at UiTø
2. RESPONSIBILITY

In accordance with the set of rules in Working Environment Act, especially §2, the acting leader or the course supervisor is responsible for: 

· Preparing the conditions in such a way that these guidelines can be complied with.

· That employees and students are familiar with the fact that this work could be dangerous or injurious to health, and that they receive training, practice and the instructions necessary.
· Training Personalkompetanse - HMS (http://uit.no/pek/1788/)
· That necessary protective equipment is present and used

Employees and students are responsible for:

· Follow the existing guidelines

· Use necessary protective equipment

· Report to the acting leader or the course supervisor leader any defects or mistakes made 

3. DEFINITIONS

	Acting leader:
	Acting leader: Employee that is appointed to lead or control other employees

	Course supervisor:
	Course supervisor for student’s laboratory courses, and also the teaching supervisor on these courses

	Employee:
	All that has a work relationship to the UiTø (including externally financed), guest scientists and students that in project are connected to a research laboratory.

	Student:
	Registered student at UiTø

	Biological factor:
	Living and dead microorganisms, cellcultures or endoparasites and prions that can provoke infection, allergy or poisoning in persons who in their work are in contact with such factors. Biological factors can be natural or genetically modified. 

	Safety bench
	Protects both the samples and the user / researcher

	Sterile bench
	Protects only the samples


4. SUPPLEMENTARY INFORMATION

The biological factors under discussion are microorganisms, cellcultures, human endoparasites and components (particles, substances) of microorganisms that can induce damage to health in human beings. Microorganisms are bacteria, virusses, fungi and microscopic parasites (for example malaria parasites, amoeba and trypanosomes). Microorganisms are present everywhere. Most are harmless and a neccesary part of natural cycles. Most microorganisms can nevertheless affect health in form of infection, allergy or poisoning. This depends on:

· The harmfull properties of the microorganism

· The amount of microorganisms at the working place

· How microorganisms spread at the working place

· How microorganisms are introduced into the human body

· The emplyees susceptability (sensitivity) to the microorganism

The list of classified (known) virusses in § 21 of the instructions specifies unconventional factors connected to transmissable spongioformous encephalopatics (prions). Prions are proteins that are not alive but act in many ways as if they were alive. Among other things they affect normal proteins so that these transform to unconventional proteins that are similar to prions. In a way, prions multiply like a living organism would have done.

The following classification is applicable:

Risk group 1

• probably no disease in human beings

Risk group 2

• can lead to disease in human beings and can be a danger to employees

• unlikely to spread to the community

• usually allows effective preventive measures or treatment

Risk group 3

• can lead to serious disease in human beings and can be a serious danger to the employees

• risk for spreading to the community

• usually effective preventive measures or treatment

Risk group 4

• leads to serious disease in human beings and is a serious danger to employees

• great risk for spreading to the 

• usually no effective preventive measures or treatment

If the biological factor is not found in this list, it is the duty of the responsible for the daily work with the biological material to assess the risk classification and to document this. In work that can involve exposure to biological factors that have developed multi-resistence, it is the duty of the reponsible for the daily work with the biological material to assess the risk classification and to document this. 

A list over the biological factors in the different risk groups can be found in the “Regulations on protection of employees against dangers in work with biological factors” (Forskrift om vern av arbeidstakarane mot farar ved

arbeid med biologiske faktorar
)

Report dangerous situations / accidents by filling out the proper forms found at 

http://uit.no/getfile.php?PageID=5886&FileId=37
5. LINKS

Regulations on protection against exposure to biological factors (bacteria, virus, fungi) at the working place

Lovdata forskrifter > sentrale forskrifter, søkerord (search on): biologiske faktorer

Labour inspection

Arbeidstilsynet Søkeord (seearch on): biologiske faktorer

Instructions for work with biological material

HMS ved UiTø lover og retningslinjer > retningslinjer > Instructions for work with biological material
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	BEFORE GETTING STARTED:





All work with biological factors shall be registered before use


All work with biological factors of contamination risk group 2 and higher shall be reported to the Arbeidstilsynet (Labour inspection) at least 30 days before starting up


A copy of the report form to the Labour inspection shall be send to the faculty








WORK WITH BIOLOGICAL FACTORS:





All work with biological factors shall be carried out with the neccesary indicated protection equipment and measures (after a risk assessment)


For biological factors in riskgroup 2 an overview shall be kept and recorded in a logbook about which biological factors are present and being worked with in each single laboratory / if neccesary each workbench. 


Written local routines should be present in all laboratories, describing the general security routines / waste disposal routines / non-conformant routines (when needed also in english)


Obligatory safety training and local training shall be follwed by all users





HANDLING OF WASTE:





Biological factors shall be burnt, autoclaved or desinfected in another way (see chapter 5.5.5 in the instructions for work with biological factors) 





ACCIDENTS / SPILLS:





Shall be reported to the local emergency action group who will consider measures and possible warning of the Labour inspection (Arbeidstilsynet)
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