Contract for supervision of thesis work

Master’s degree programme in Peace and Conflict Transformation

Faculty of Social Science, University of Tromsø

This contract is to be signed and submitted for approval not later than 31 March.

The contract is a supplement to the regulations of the Act relating to Universities and Colleges (Universitetsloven)

1.
The student’s bibliographical data


Family name:……………………………………………………………………….


First name:………………………………………………………………………….


Date of birth (ddmmyy):…………………………………………………………...


Address during study period:……………………………………………………


Postal code/town:………………………………………………………………….


Phone/e-mail:………………………………………………………………………

2.
Supervisor

The supervisor(s) has (have) responsibility for student guidance throughout the contract period. The student is entitled to a total of 40 hours of supervision (contact hours, corresponding to 80 hours of teacher’s hours of work). 10 hours are allocated to the programme in order to cover assistance in the initial phase of the project.

Give the name of your supervisor and possible external advisor below. If the supervisor is planning sabbatical leave during the contract period, the student is to be informed of this.

Supervisor’s name: …………………………………………………………………

Department/office address: ………………………………………………………

E-mail: ………………………………………………………………………………..

Telephone: ……………………………………………………………………………

Hours of supervision (max 30)..…………………………………..…………….

Supervisor will be on sabbatical leave in the period: ………………………

External/co-supervisor’s name…………………………………………….……

Department/office address:………………………………………………………

E-mail: ………………………………………………………………………………..

Telephone: ……………………………………………………………………………

Hours of supervision (max 10)
: ………………………………..……………...

Supervisor will be on sabbatical leave in the period: ……….……………...

3.
Study progress


Work on thesis started (semester):………………………………………………

The anticipated date for the submission of the thesis is: …………………

Student and supervisor are requested to make a plan of progress at the beginning of the 3rd semester.

4. 
Thesis

A description of the thesis is to be presented on a separate sheet. The description should include a statement of the problem, methods, possible collaborations, and a work schedule (max 2 pp).

Working title:  ……………………………………………………………………….

…………………………………………………………………………………………..

…………………………………………………………………………………………..

Where is the project to be carried out? ………………………………………..


…………………………………………………………………………………………..

Period of fieldwork/data-collection: …………………………………………….

5. Comments/ Information of importance to supervision: 

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

6.
Signatures


The student, supervisor and external/co-supervisor agree on the content of the contract. It is the responsibility of both the supervisor and the student to ensure that the plan is followed, both with regard to content and progress. If a breach of contract arises, the matter is to be placed before the Programme Board.

Signatures:

Date:……………………………………...

Student:………………………………………………………………………………………

Supervisor:…………………………………………………………………………………...

External/co-supervisor:……………………………………………………….…………..


This contract has been drawn up by the aforementioned student and supervisor(s), and has been found to be satisfactory.

………………………………………………………………………………………….……….

Chair of programme board

In case of disagreement/breach of contract


A breach of contract should be placed before the programme board, when:

· progression deviates from what agreed in the contract

· supervisor leaves UiTø for longer periods than agreed in the terms of the contract

· an agreement between the supervisor and the student regarding publishing of the findings/results/methods is not reached.

Guidance notes to supervisors to prepare students for fieldwork and data collection – Masters in Peace and Conflict Transformation 

In order to adequately prepare students for fieldwork and the data collection process a number of steps need to be taken to ensure that they are able to utilise their time in the field effectively and that they collect high quality data. Students need to be aware of safety issues whilst in the field as well as, for example, ethical issues and procedures to preserve the anonymity of their respondents. In the spring semester the MPCT programme will include a session for first year students entitled ‘Preparing for Fieldwork’ which will cover a range of issues, both practical and academic. 

The objectives of the guidelines below are to enhance clarity and minimise difficulties for students during the data collection phase of their research. It is hoped that if steps are taken prior to the data collection phase, for example, assisting students in refining research questions and narrowing the focus of the project so that it is not too ambitious, then this will limit problems during data collection, data analysis and the writing phase of the thesis. 

Preparation for fieldwork

Prior to the student embarking on their fieldwork it is essential that supervisors: 

· Ensure that the proposed fieldwork is based on a viable research design, budget and time frame; 

· Approve the research project as realistic within the time frame involved;

· Refine research questions with students so that the focus is clear and manageable;

· Discuss with the student key theoretical issues in relation to the chosen topic; 

· Advise students about appropriate methodologies to be adopted and the implications of using such methodologies;

· Advise students about appropriate sampling techniques and the number of respondents to be interviewed, observed etc.;

· Assist students in operationalising research questions and approve interview schedules, observation guides, surveys as appropriate;

· Advise students about ethical issues, confidentiality and safety whilst carrying out fieldwork in areas of conflict;

· Advise students about data analysis; and

· Agree a structured and realistic timetable for supervision which takes into account the supervisors periods of absence from the university and the students need to readjust on return from fieldwork. 
� It is recommended that no more than 10 hours (of 30) are allocated to the external/co-supervisor)
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