Guidelines regarding home examination.
(applicable if there are no other guidelines or instructions on the task)

Assignment – submission

The deadline is stated on the assignment itself. It is crucial that the deadline is met, as the assignments immediately are to be sorted, copied, packed and shipped from the Faculty. The candidates have to take the necessary precautions in order to avoid last minute problems. For example, one has to calculate time for eventual delays connected to printing. Sickness has to be documented by a doctor (not a medical certificate). The doctor’s certificate should contain information regarding which examination(s) it covers, as well as the time span covered. 

Residents from other towns can send the assignment via ordinary mail. In this case, the assignments need to be sent and stamped on the date of the deadline. Use the following address: Universitetet i Tromsø, Det samfunnsvitenskapelige fakultet, Ekspedisjonen, 9037 Tromsø.

Label the envelope ”eksamensbesvarelse” and the name of the course.  Do not send it as registered mail, since this might delay the arrival. The assignment might be delivered via e-mail if there is a prior agreement to do this.

Length and graphical profile

The length is usually stated in the task. 

The assignment should be written in an A4 format, and there should only be text on one side of the document. Line spacing should be 1,5 and the characters should be size 12. The left margin should be 4 cm, the other margins 2,5 cm. All sheets of papers must be numbered – the first sheet to be numbered is the first sheet after the introduction.

One copy of the assignment is to be submitted. It should not be stapled together. If you have special requests regarding pictures, covers or binding, you are responsible for delivering a complete set (usually 3 copies). Remember to make a copy for yourself.

The front page

The name of the course, the title of the assignment, your candidate/student number, semester (spring/autumn, year), subject and the type of examination, should all be stated on the front page. Your submitted assignment is to be anonymous, except from the candidate number. This is usually stated on the exercise. The front page is to be an ordinary sheet of white paper, unless you deliver all copies yourself.

Literature

There must be a listing of literature used at the back of the paper. During the course of the text, there should be information as to what sources you have used, both connected to quotations and when your formulation is based on a source. 

Extensive use of sources without source references is regarded as cheating!

References are a necessary part of the documentation, and it needs to be stated clearly so that sources of direct quotations, information and assessment can be traced. In the text, you should state the name of the author and year of publication – you can use parenthesis – for example, (Anderson 1992). 

The information needs to be given alphabetically according to the names of the authors. If the source is a book, the name of the author, the title, edition, publisher, publishing place and year needs to be included. If the source a part of a larger collected body of work, you need to state the name of the author, the title of the chosen text, the editor, the name of the collected body of work, etc. If the source is an article in a magazine; author, the name of the article, edition/number, year and number of pages.

The name of the book, collection or magazine should be written in bold characters, or in italics. Name of text or article are to be written with quotation marks. Some examples:

Andersson, Dag T.: Det utsatte nærvær. Historisk og estetisk erfaring i Walter Benjamins 
filosofi, Solum forlag, Oslo 1992.

Brox, Ottar: ”Faser in Nord-Norges nyere økonomiske historie”, i Einar-Arne Drivenes og 
Rolf Fladby (red): Fiskerinæring og lokalsamfunn, Historieseksjonen, Universitetet 
i Tromsø, Tromsø 1982

Eriksen, Erik Oddvar og Hans-Kristian Hernes: ”Korporativisme og demokrati”, i Norsk 
statsvitenskapelig tidsskrift 1989, side 251-265

The Internet as source

Criticism as to the source is crucial: Who is the person writing on the Internet? You have to evaluate the seriousness of the author! Is this a primary source, and/or who has actually written the material you use as a source? Is there an editor with a responsibility as to the content of the page in question? References to the Internet has to contain the link used – all of it – in addition to information as to when it was last updated, date/time for your search.

Reading list

Students of some of the courses are to submit a list of self selected literature at the same time as they are to submit their examination assignment. If this is the case, this list should be the final page of your submission, and it is an appendix to the literature list of the assignment. There is a presupposition that the instructor has approved the self selected reading list before submission. The reading list is anonymous as well, except from the candidate number.

Examination results

The results of the examination are made known via notice boards – using the candidate numbers. If there is an oral examination in addition to the written exam, the results are usually made known the night before, or the same day as the oral examination is to take place. Information regarding oral exams is publicized on the SV Faculty’s notice boards – which are to be found on the Faculty’s premises (usually close to the Faculty Office). 

Breivika III – Religion, Sociology and Political Science

Breiviklia – Archaology, Philosophy, History and Planning

Hus 1, 5th floor, Teorifagsbygget – Pedagogy

Hus 5, 6th floor, Teorifagsbygget – Psychology and Social Anthropology
Lower pavilion, Nedre Lysthus - MPCT
Centre for Sami studies and at the Department responsible for the examn – Indigenous studies
Compulsory work load

The guidelines and instructions given are largely applicable to the compulsory assignments that have to be handed in during your study. These can, however, be submitted with name – candidate numbers are not used when submitting this kind of assignment. 

     





The Best of Luck!

