A quick introduction to EndNote 9 at NTNU
—A hamster on crystal meth

(Please note that | assume that you have installed EndNote, if you haven’t, see the installation
instructions at http://www.ub.ntnu.no/litteratur/sprakvit/lingnux.php )

About EndNote

Endnote 9 offers the following:

e Storage of references
e Creation of formatted citations
e Creation of formatted bibliographies (reference lists)

A quick tour of EndNote

This “quick tour” introduces several core concepts of EndNote, including:

Searching for literature using EndNote

Creating a collection of references (known as a “library”) from different sources
Editing references in your library

Creating a formatted bibliography for use with any wordprocessor

Using Cite-While-You-Write (CWYW) functionality with Microsoft Word
Exporting your final document for use

Creating a library

Click on the EndNote icon

Choose to create a new EndNote library (where you will store your references), call it
“psychverbs.enl”
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Enter the following data:

=1oix|
|| Peference Type:  [Book =

Author 2
Chormsky, Moam

Year

1842

Title
The minimalist program

Series Editor

Series Title

City
Cambridge, Mass.

Publisher

MIT Press|

Yolume

Numnber of Yolumes j

Close the window.

You can Edit the reference by double clicking the title in the library window (because the date
should be 1995, not 1992). Or delete the reference by selecting it and choosing References >
Delete References...



If your computer is set up to recognise RIS files as EndNote files, the following dialogue
appears:

Opening export x|
The file: "esport” is of type applicationyz-research-info-systems (RIS T
Formatted File), and Mozilla does not know how ko handle this file kype. This
File is located at:
http:/fask.bibsys no/askfaction/
wthat should Mazilla do with this file?

€ Open it with the deFault application (risfile)

& Openitwith [C:\ProgramfileriEndhiote S|Erdnoe. sxe Choose. ..
" Saveit to disk

[~ Always perform this action when handing files of this bype

0K | Cancel |

For the present experiment, we can pretend that your computer does not recognise RIS files,
and click Save it to disk and then OK.

Swap to EndNote, choose File > Import

mpor S
Import Data File: 5port. RIS Choose File... |
Impart Option: IReFerence Manager (RIS) j
Duplicates: [Discard Duplicates =]

Text Translation:

Click Choose File... to select the file you saved to disk. Choose Reference Manager (RIS)
format from the Import Options drop-down menu. Choose No Translation® from the
Translation drop-down menu. Now click Import.

This imports the reference into your library. Choose References > Show All References
to show all the references in your library.

Something worth remembering: RIS is the format to look out for.

LIt is sometimes necessary to translate from one character set if the database you are search uses a different
character set than the character set you are using on your computer: typically you can try Western European
(1SO-8859-1) or Unicode (UTF-8), which are the most common standards for Latin scripts.



Impart Dats File:

Impiort Option:
Duplicates:

Text Translation:

x|

icsaresults.bxt Choose File... I

anager (RIS)

Bl
|

[piscard Duplicates

IND Translation

Select Other Filters... from the Import Option drop-down menu. You can choose to discard
duplicates (if there were any duplicates in the list they will be discarded). Choose No
Translation from the Text Translation (see ff. 1, above) drop-down menu.

x
Name Information Provider -
ISI-CE 151
ISTP [DIMDI) DIMDI
ISTPE [DIMDI] DIMDI
JSTOR JSTOR
Eluwer [DIMDI] DIMDI
Legal Periodicals [OCLC) OCLC FirstS earch
LibraryLit [OCLC) OCLC FirstSearch
Life Sciences [SP) SilverPlatter
LILACS [wHL) Wirtual Health Library ==
LISA [C5A)

LISA [SP) SilverPlatter

LLBA [C5A] LS54

LLBA [5F] SilverPlatter

LOCATORplus [MLM) Mational Library of Medicine

Magazine DB 47 [DIALOG) DIALOG LI

Find

2 Less Info

Cancel

File Name: LLBA [C54)enf
Created: 7. januar 2005, 13:52:52
Modified: 7. januar 2005, 13:52:52
Bazed On:
Category: CSa

Femnents {1 Source data for books and book sections 2]
must be parsed manually after importing =l

showing 480 of 430 import filters from C:\Programfiler\Endhote SiFitersy

Select LLBA (CSA) from the list. Click Choose.

Import Data File:

Import Option:
Duplicates:

Text Translation:

Icsaresults.txt

ILLBA (Csa)

ID\scard Duplicates

[hin Translation

Impart I Cancel

Click Import in the import dialogue.
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This imports the selected references into your library.

To show all references, choose References > Show All References.



Searching

In the search window, enter a search field and write “Bourchard”, select Author from the
drop-down In list, then click Search.

i
Search In
[Bouchard [y Field =] [contsins =1 [ard =]
I IEontalns =l IAmd =1
| IEontalns =
Search  |Fiemote: Katalog at BIESYS =] [ seach | Close
* Less
Search Whole Librar | [ MatchCase I Matchiwiords T Use Full Tiest ndey
SaveSeach | LoadScaich | SetDefauk | Restore Defauk |
AddField | InsetFisld | DeleteFisld |
A

The next dialogue indicates how many references correspond to your search criteria, if there
are a large number of results, you might consider refining your search as reference retrieval
can be quite time-consuming.

Confirm Remote Search x|
Found 84 references, %

Retrieve References From: ] through  [34

™| iscard the previously retrisved references?

Once the references have been retrieved, they are stored in a temporary library which will
disappear once you close its window. You can select the references that match your criteria,
here we want books by Denis Bouchard; CTRL+clicking items allows you to select more than
one item simultaneously. Note also that you can sort the list by clicking the column headings.
Select “The semantics of syntax” and “Views on phrase structure”.

—inixd
IDnna Copy 2 References To _
0 [ Author [vear [Title B

Lamonde 1995 Québécois et A la culture quéhé e aux XXe et Xe siecles
i he semanti : : o grammar

Shephard 1 Phsa\ ct|

: onal proceedings and consensus state.
Giles 1994 Language attitudes
Propping 1993 Twins as a tool of behavioral genetics | report of the Dahlem Workshop on What Ar.
Bouchard 1993 Twins as a tool of behavioral genetics : report of the Dahlem Workshop on What Ar J
Bouchard 1983 La Construction d'une culture : le Québec et I'Amérique frangaise
Bouchard 1993 Physical activity, fitness, and health consensus statement
Goy 1982 Transmettre, hériter, succeder ; la reproduction familiale en milieu rural, France-Quée
Bouchard 1992 Physical activity sciences
Bouchard 1982 Lawie des charangons est assez monotone
Mlalina 1991 Growth, maturation, and physical activity
Bouchard 1881 Décrire la conversation

ade / Bouchard Redwood / Paul Chiara. Sonata op 147 [Sonater, bratsj, ka
d \ ure

| 1880 Production, refining, fabrication and recycling of light metals IDroceedinqa of the \nt_'j
4 »

[Showing 84 out of 84 retrieved refersnces. F show Preview




Managing references

This window allows you to sort the references by clicking on the column titles in the same
way as the temporary library (which contains the stored references from the search). In this
window, you also get a preview of the (first) selected reference; the reference is previewed in
the bibliographic style that is selected (we return to this below). Double clicking one of the
references brings up the full bibliographic record for this book, and includes all of the usual
data for a reference as well as keywords and other data from the database. You can add data,
and delete things that you find irrelevant.

|#Bouchard, 1995 #1 ~10O] =]
#p|pa| ReferenceTipe:  [Book =
Author =
Bouchard, Denis
Year
1995

Title
[The semantics of syntax - a minimalist approach to grammar |

Series Editor
Series Title
City

Chicago

Publisher
University of Chicago Press

Yolume

Number of Yolumes |

Change back to the temporary library of results from BIBSYS, to do this either choose
Window > Katalog at BIBSYS, or click this window.

LAl EndNote 9 - psychverbs.enl

File Edit References Tools | window Help

[SR=ar=N A Ll
[Flain Font ~[Piain <

CErH-Shift-+

3 Remote Search Katalog at BIESYS

Once you have done this import two further references from BIBSY'S, both of which are titled
“Adjectives, number and interfaces”, one is a physical book, the other is an eBook. Note that
you can select contiguously (several items that are grouped together without space) by
SHIFT+clicking.

i

IDOHE Copy 2 References To I -
1] | Authar | ‘Year | Title -

Blair 2006 Physical activity and health

Bouchard 2005 Wake up and smell the contraband © a guide to impraving prison safety

lalina 2004 Growth, maturation, and physical activity

Bray 2004 Handbook of abesity © clinical applications

Bray 2004 Handbook of obesity . eticlogy and pathophysialogy

Bray 2004 Handbook of abesity © etiology and pathophysiology

Bray 2004 Handbook of obesity . clinical applications

Bouchard 2004  The hishop as aristacrat : the case of Hugh of Chalon

d i

Boas 2002 Indian myths & legends from the MNorth Pacific Coast of America : a translation of Fr..
Bouchard 2001 Those of my blood : canstructing noble families in medieval Francia
Bouchard 2000 Physical activity and obesity
Dore 1999 Les mains sales
Bouchard 1989  Canadian feminist literature on law . an annotated hibliography
| Bouchard 1999 La nation québécoise au futr et au passé | _';I
4 »

|Shiowing 84 out of &4 retrisved references, F Show Preview 7




Searching other databases
Choose Tools > Connect > Connect...

l¢8l EndMote 9 - psychverbs.enl

File Edit References | Tools Window Help

3 & §| ey Spell Eheck Gl
»

Cite While fou YWrite [CWW]

Subject Bibliograpty, ..
RTF Document Scan »
Manuscript Templates...

©pen Term Lists »
Define Term Lists... Cerl+4
Link Termn Lists. .. Ctrl+3
Show Taclbar 3
Hide Preview

Configure Handheld Syne...

Recover Library. ..
Data Yisualization

Now choose a new database: LLBA from CSA, click Connect. Connecting to this database
allows you to search for journal articles about linguistics.

x
Name Infarmation Provider [: -
Joint WorldB ank. Library Catalogs
Faobenhavns Kommunes Bib Library Catalogs
Faobenhawns U-Juridiske Fak Library Catalogs
Kalding Falkebib Library Catalags
La Trobe U Libwary Catalogs
Leall Library Catslogs i
Leeds Library Catalogs
LegalTrac (Gale) Gale
Lehigh U Library Catalogs
LIBIS-Net Belgium Library Catalogs
Libraries Australia Library Catalogs
Library of Congress Library Catalags
LISA, [CSA) C5A,

34 (L5 LS54
LLEA Linguistics [5F] SilverPlatter ;I
FEind Cancel
2 Less Info;
File Name: LLBA [C54) enz
Created: 9. mai 2005, 09:54:36
Modified: 9. mai 2005, 09:54:36
Based On
Category: CSA
Comments: [Thig connection file is for the Linguistics =
and Language Behavior Abstracts (LLEA) =
Showing 561 of 561 cannection files from C:\Programfiler\EndMate 9iConnections)

Because this is a commercial database, you require a username and password; for CSA
databases, these are

e ntub
o FXHIxX S contact the library for password information

Remote Password x|

IF not required, leave ane or mare blank%

User ID: I"t“b
I*mmw«m‘
Password:

Group ID:

We are currently looking for a single journal article by Adriana Belletti and Luigi Rizzi. In the
search fields enter their names and select Author from the drop-down menus. Click Search.



Press “q” on the keyboard to insert a “0”

[#] Belletti, 1988 #5 5 =10j x|
| pg| Rsfersnce Type:  [Jounal Aricle |

Author =
Belletti, Adriana
Rizzi, Luigi

Year

1988

Title

Psych-Verbs and & Theory

Journal

Matural Language &amp; Linguistic Theaory

Yolume
Issue
Pages
291-352

Date

Aug

Il

Next you need to edit the text in the journal title, here ampersand has been replaced by the
html entity “&amp;”; select this text.

£ Belletti, 1988 #5 ~10O] =]
| pg| Reference Type:  [Jaunal Article =l

Author =
Belletti, Adriana
Rizzi, Luigi

Year

1988

Title
Psych-Werbs and & Theory

Journal
Matural Language EEelel Linguistic Theary

Yolume
Issue

Pages

291-352

Date

Aug

Il

Press “&” on the keyboard. When you do this, the title becomes red; this is to warn you that

you have updated the “terms list”, which includes any information written in the author, title
or keyword fields.

[#] Belletti, 1988 #5 =10j x|
| pg| Rsfersnce Type:  [Jounal Aricle |

Author
Belletti, Adriana
Rizzi, Luigi

Year

1988

Title
Psych-‘erbs and & Theary

| I—

Journal |

Matural Language & Linguistic Theon

Yolume

Issue

3

Pages

291-352

Date
Aug

iy Il




Because we are writing a paper for publication, we want to cite the printed edition of texts, so
select the entry for the electronic version of “Adjectives, number and interfaces”.

¢ psychverbs.enl

0 [ Adthor ] Year |
ouchard

=10l x]

Title

Boal 2002 number and inter ] re
Bouchard 2002 Adjectives, number, and interfaces ;. why languages vary
Bouchard 1995 The semantics of syntax: a minimalist approach to grammar
Bouchard 1981 Views on phrase structure
Belletti 1988 Psych-Verbs and ¢-Theory
1 | i

Bouchard, D. (2002). Adjectives, number and inferfaces elakironisk ressurs | why languages vary (1sted ed)
Amsterdam Boston: North Holland/Elsevier

Showing 5 out of 5 references. & Hide Preview 7

Now choose References > Hide Selected References.

l#i|EndNote 9 - psychverbs.enl
File Edt | References Tools ‘Window Help

Hew Reference Chrl+h

Edlt References Chi+E

Delete References. .. Chrl+D

Search References. .. Chrl+F

GO T, Chr{ 43

HEexk Reference Cirl+Page Down
Previous Reference Chrl+Page Ln
Sty All References Clrl+h

Show Selected Referances
Hic fi s
Sort References. ..

Changs and Move Fields. .

Insert Picture, ..
Insert Object. .

Find Duplicates
OpenlRL Link

Link bo URL. ..
Link to POF. .
Open LURL Chrl+G
Gpen POE
This hides the selected reference.
Iy -loix
B | Author Year | Title |
Bouchard 2002 Adjectives, number, and interfaces ;. why languages vary
Bouchard 1995 The semantics of syntax a minimalist approach to grammar
Bouchard 1981 Views on phrase structure
Belletti 1988 Psych-Verbs and g-Theory
4 | |

No References Selected

Showing 4 out of 5 references. 2 Hide Preview




Using Cite-While-You-Write functionality

The first thing you need to do to make this test realistic is create a text, copy the following
and paste it into a new Microsoft Word document

In the seminal Government and Binding approach to verbs of psychological
state, (B&R) posit an analysis for psych-verbs that attempts to account for a
perceived deep/surface structure mismatch. (Bouchard 1995) offers an
account that amply demonstrates weaknesses in the (B&R) account.

Then go to EndNote, you can do this by clicking the Go To EndNote icon in the EndNote
toolbar.

X

Go To Endhiote

Now select the Belletti & Rizzi article in the “psychverbs.enl” library.

Next select Tools > Cite While You Write [CWYW] > Return to Word

l#] EndNote 9 - psychverbs.enl

File Edit References | Tools ‘Window Help
Spell Check Chrl+y

Connect
Subject Bibliography.

»  Insert Selected Citation(s) ALT+2
Format Bibliography. .. ALT+3

RTF Document Scan 3 Import Traveling Library... ALT+&
Manuscript Templates. .. CWYW Preferences. .. ALT+9

Open Term Lists 3
Define Term Lists... Chri4
Link Term Lists... Cir3

Show Toolbar 3
Hide Preview

Configure Handheld Sync...

Recaver Library. ..
Data Yisualeation




Next select Tools > Cite While You Write [CWYW] > Return to Word

l#] EndNote 9 - psychverbs.enl

File Edit References | Tools ‘Window Help
CEl

() ALT+Z
Subject Bibliography... Format Eibliography. .. ALT+3
RTF Document Scan 3 Import Traveling Library... ALT+&
Manuscript Templates. .. CWYW Preferences, .. ALT+9
Open Term Lists 3
Define Term Lists... ChrH4
Link Term Lists... Chr+3
Show Toolbar 3
Hide Previsw

Configurs Handheld Sync. ..

Recover Library...
Data Yisualzation

In Microsoft Word, select the text “(Bouchard 1995)”.

ko T ar=—r— ]
Jded i i 70 4a 283 [Jian—- st i s P Emem EE w04
==

O

e [ T T [ oo X
] @ @ s | frm g—n_—-p,..Tb:_g_-. G A diern | | B =R wn

Click the Insert Selected Citation(s) icon in the EndNote toolbar.

v X
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Insert Selected Citation(s)

This inserts the reference, replacing the placeholder text and updates the bibliography at the
bottom of the page.
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Return to EndNote by clicking the Go To EndNote icon in the EndNote toolbar.

T X

Go To Endhote



Formatting the entries
In the text, click any of the citations, thus:

Ll i T

T
Now do one of the following:

e Click the Edit Citation(s) icon in the EndNote toolbar
¢ Right-click the reference and select Edit Citation(s) from the list

EndNote Edit Citation x|

Use this window ko view, select, edit and remave citations Fram wour current document.

Citations in document:

Bouchard, 1995 #1
weaknesses in the {,,.) account,
Belletti, 1935 45

Formatted Citation

¥ Exclude author [ Exclude year

Prefix; I

Suffix: I

Pages: I

Insert... Remave LI il

Reference Type:  Journal Article
Record Number: S
\Author: Belletti, Adriana

Rizzi, Luigi
"fear: 1988
Tite: PewrheVerhs and A Thenry [l
[o]4 I Cancel Help |
|Library: Traveling Library ‘3 citations v

In the resulting dialogue, select Exclude author to remove the author name from the citation.
Click OK.

In the word document, enter the text “Belletti & Rizzi” before the citation.

e =T — s
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The same can be done for the remaining Belletti & Rizzi citation.



Reformatting for another publication

Once you have inserted all of these references, you can easily reformat them by changing the
style. To do this, click the Format Bibliography icon in the EndNote toolbar.

v X

QE[E]S A e n i 152

3
Format Bibliography

In the dialogue, click Browse...

EndNote Format Bibliography x|

Format Bibliography |Layuut | tnstant Formatting | Libraries Used |

Eormat document: |4 quick introduction to Endblote  a NTHULd 7 |

with gutput style:  [apa Sth

Left: |4 Right: |}

"Tempurary citation defimiters

ok | byt Hieln

From the list, choose “Language”. Click OK.

EndNote Styles x|

Marne | Categor |;|
JEMBE Marine Biology
Kenyon Review Literature
Kidney Intl Nephrology
Kidney and Blood Press Res Nephrology
Kinetoplastid Biology Dis Parasitology
Lancet Medicine
Langrnuir Chemistry
Linguistics
Language Yar Changs Linguistics =)
Language in Society Linguistics
Laryngascope Otolaryngalogy
Laser and Particle Beams Science LI
oK I Cancel Help |
|Shuwing 1383 styles From C:APROGRA~1YENDNOT-~1Styles 4

This automatically reformats the text for use in the journal Language.

altiz
e O r— ¥
JdddgaaTn al Lidama D o i e L RERe |
[F ee— .|
-u:1 4 =
- B
1
#l’
o
A : . . X
al: B b sl £ Theory | Aug) Hatersd
& B
!

0

oo

1 e

1 U P g e 3
S| | ) Dorene | @ | At | B | et ([ s |4 sdieie | | f0E W




Summing up

We have seen that EndNote provides powerful functions for citation and referencing; while
EndNote takes a lot of the hassle out of this work, it can never replace good scholarship. You
still need to know your literature, and keep an eye on how it is presented to readers.

All automatic systems are dependent on the information they process; garbage in, garbage out.
We saw that certain symbols are represented incorrectly in the databases, and this problem
can only be rectified by manually editing these symbols. If a reference is unfamiliar, it may be
impossible for you to recognise that something is incorrect in a reference.

The real strength of EndNote is the re-purposing function, whereby citations and
bibliographies can be re-formatted instantaneously by choosing a new style. The styles are not
always 100% up-to-date, but editing this — either the stylesheet in EndNote, or manually in
the finished document — presents little problem.
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