APPLICATION FORM TO REQUEST CHANGES TO THE INDIVIDUAL EDUCATION PLAN

The student should take this form to his/her faculty supervisor.

The completed form must be sent to the Student Office.

Student ID:……………
Name (block letters):……………………………….

Signature: ………………………………………

	1

2


	REQUEST TO REPLACE COURSES IN THE STANDARD EDUCATION PLAN WITH COURSES TAKEN AT OTHER INSTITUTIONS.

Students must use this application form to request that courses already taken be substituted for those in the standard education plan (include copy of examination results).  Students should seek advice from their faculty supervisor as to what other courses should be taken (cf. point 2. and 5)


	
	Current Study Programme:

	
	Has the application for exemption of a course(s) been approved by the Student Office?
	Yes (                No  (

	
	Course(s) exempted (course code):
	Required
	Elective

	
	-
	
	

	
	-
	
	

	
	Procedure:

Decision/Registration

·  Student Office

_____________                                                   

Signature/Date                                                       

	
	REQUEST TO SUBSTITUTE A NEW INDIVIDUAL EDUCATION PLAN FOR THE STANDARD EDUCATION PLAN (In the study program selected)

This could mean that the student will take fewer or more courses. The faculty supervisor and the student must agree on the plan, and the Student Office must receive a written statement to this effect. 

	
	Current Study Programme:

	
	Give a detailed description of the education plan showing courses that will be taken each semester:

 

	
	Comments:



	
	Procedure:

Consultation                                                    Written Statement/Registration

· Faculty Supervisor     (                           (   Program Director

_______________                                           _________________                            

	
	Signature/Date                                               Signature/Date
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	REQUEST TO CHANGE ELECTIVES IN THE STANDARD EDUCATION PLAN

The student must obtain approval from the faculty supervisor (Program Director’s  decision).

Student Office must receive a written notice concerning changes.



	
	Current Study Programme:

	
	Current electives in the education plan (Course code):
	Substitutions (Course code):

	
	-
	-

	
	-
	-

	
	Comments:


	
	Procedure:

Consultation                                  Approval                                  Notice/Registration  

( Faculty Supervisor (                ( Program Director (              ( Student Office
______________                         _______________                     _______________

Signature/Date                              Signature/Date                           Signature/Date
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	REQUEST TO CHANGE REQUIRED COURSES IN THE STANDARD EDUCATION PLAN

Student must obtain approval from the faculty supervisor (Institute Board approval).

Student Office must receive a written statement concerning changes. 



	
	Current Study Programme:

	
	Current required courses in the education plan

(Course code):
	Substitutions (Course code):

	
	-
	-

	
	-
	-

	
	Comments:


	
	*Procedure:

 Consultation                      Recommendation            Approval                      Notice/Registration

( Faculty Supervisor (     ( Program Director (     ( Institute Board (      ( Student Office
________________        _________________       ________________      ________________ 

Signature/Date                  Signature/Date                Signature/Date               Signature/Date
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	REQUEST TO TAKE COURSES IN ADDITION TO THOSE IN THE STANDARD EDUCATION PLAN (in the study program that you are taking)

The student consents to an individual education  plan by registering it in Arena Høgskole (registration for examinations will be done automatically)

	
	Procedure:

Consultation                                       Notice/Registration  

( Faculty Supervisor (                     ( Student Office
_____________________                _______________________

Signature/Date                                Signature/Date


*If the Program Director or Head of Department is also the Faculty Advisor, the application for change should be handled at the next higher level. Example:  If the Program Director is the Faculty Advisor, the Head of Department writes the recommendation; If the Head of Department is the Faculty Advisor then the Department Board makes the decision.

